USER
MANUAL

SERVICE—-

Registration under The Shops
and Establishment Act
(including 365 days license)



1. Register on website - https://sso.rajasthan.gov.in

2. After login, click on LDMS icon for landing to Labour Department

Management System (LDMS)



https://sso.rajasthan.gov.in/

3. After landing on the LDMS portal, click on “Establishment Registration”

menu icon. Click on “Rajasthan Shops and Commercial Establishments

Act, 1958”.

4. Form will appear in the right pane, fill the form and attach required
Documents




5. Submit the Form and LDMS application number will be generated. Keep it

safe because it might be required later for retrieving

application status.
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6. At the Department level, new registration application will be automatically

assigned to concerned officer.

7. Concerned officer logs in to the system and views the application on

his home screen as shown highlighted below:

Government of Rajasthan
Department of Labour —M —

Fig 7
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8. Upon clicking the application number following screen appears. If the

officer finds everything all right, he can click “Payment” button for

further processing.
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9. If submitted application and attached documents are correct, you’ll

immediately receive the SMS/e-mail on your registered mobile number and
registered email account for e-payment of prescribed fees. User can also also
see the fee detail in the audit trail after clicking on the application number on
his dashboard. The User can make e-payment by clicking on “Make payment”

button as shown on the Fig. Below
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10. After paying the prescribed fees online, the applicant can download

his Registration Certificate online, as shown below. (refer fig.11)
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11. Certificate that will be downloaded from LDMS shall be as shown

below.

FORM - 3
Government of Rajasthan
Department of Labour
CERTIFICATE
(See rule 4)
Rajasthan Shops And Commercial Establishments Acts, 1958

Registration No. :- ©7 )
Name of Establishment :- |

Name of Occupier/Employer :- |

Father/Husband Name :- . _ .

Postal Address of Establishment :- ! R,

Total Number of employees employed :- 0
Weekly off Day :- Sunday

Date of commencement of Business :- 11/12/2015
Validity of Registration :- 31/12/2020

It is hereby certified that the establishment Shop is registered under Rajasthan Shops And Commercial
Establishments Acts, 1958 on 24 June 2016.

.y‘\:

Inspector ;
Seal Rajasthan Shops And Commercial Establishments Acts, 1958
Printed on Date :- 25/06/2016
Renewal Details
(No renewal details is available.)

This is merely a Registration Certificate and not License and It does not by itself bestow any legality on the structure or confer any
right on the employer so far the date and time of existence of the structure in which this Shop/Establishment is located.

This is a computer generated certificate. You can verify this certificate on www.labour.rajasthan.gov.in

Fig. 12
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12. Validity of this Certificate can be verified from

http://labour.rajasthan.gov.in/
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Renewal Procedure
1. After login on the LDMS portal, click on “Establishment Renewal” and

in sub-menu click on “Renewal”.

Government of Rajasthan

Department of Labour

2010612016 124401PM  BackToSSO  LOGOUT
Renewal

ails SelectAct [ The Shops and Commercial Establishments Act, 1958

Establishment Registration

Establi

District |~ Select District -
Establishment Date [

Fig. 15

2. After selecting the Act, provide the Registration Number and click the
“Search” button. Search result appears, select it and proceed by clicking
“Submit” button. (refer fig. 16)

OR

In case you don’t have the Registration Number, registration details could be
searched by selecting appropriate district and the establishment date. It might
result in multiple records, user may select appropriate result and click
“Submit” button.



M « T Qsqre =V D ficans %V D) Lseor . x V[ fagers x VB3 faesoee £V G cgafes x| @ feseome £ Dioear . Y [semrn s T G YL WAt e e

MS/Rarawal/ListOfActs. asp

Government of Rajasthan
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3. Select the number of year for renewal and fill other data and submit the

form.

T e e
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Government of Rajasthan
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Department of Labour
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See Rule 6
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4. Acknowledgement message appears as below.

M <V @ squmtl % V3 Business %V [) Labour = %V [ Regitre % Y 3 Faceboc XV G signfice x ¥ @ Emcutic %V [3 (0057 x \[Bseang® » VIl Sngled) X

4 & € | @ hups/dme.rajacthan.gov.in/LDIS/Renewal/RenewalShoy

Government of Rajasthan

Department of Labour

BOCW Welta'e Board Dear astish punia

BOCW Welfare Cess Details

Your request for renewal cf Reqstration nuber has teen receivad, Our

Cause List -
insgecting officar willverfy he cetails and contact you

rt Rogistraton

t Renawal

Register Complaint =

Retum Filing

Standing Order Applicaton

Fig. 18

5. Atthe Department level, new renewal application will be automatically assigned to
concerned officer.

6. Concerned Officer when views the “Renewal” section in his login, the pending application is
viewable as shown in fig below.

R P D i L R TR D AT TR E T EE = o ey )
P 7 e b=
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& Government of Rajasthan

Department of Labour
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BoCW Cess/Proect Details

BOCV Weare Board 2808 2016
2062016
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Offine Fstabiishment Registration

Registration / Amendment | Renswal
Hepors

Retum Filed Apgication

Self Cestification Form
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7. Upon clicking particular registration number following screen appears. If the officer finds
everything all right, he can click “Request Payment” button for further proceeding.

/ Mweish x Y Squimell XV [) Business X V.[) abour ! XV [) Regitie % ¥ Bd Foceboc XV G signibes X Vil Execute. XV [) (DM x [P Sesingl X VIl Sngle¥h X

€ - C B hitpsy/ldms.rajasthan.gov.in/Ad walShopAndCommercial.aspx?RegNum= 4/194386&act_num

Home  EaitProie  Change Password ‘Welcome. Gopal Lal Meena (Labour inspector

BFMS Renewal

Form s

Claim Under Quasi Judicial See Rule §
Rajasthan Shops and Commercial Establishment Act, 1958
Complaint Application Basic Detalls
Industrial Dispute 1. Registaton No e 2 Renewal Years e v
Inspection Note 3. Licanse Explry Date I —— 4. Number of Employee ——————

5. Registration Certficate of Estabiishment

Message
7. FomV.

- o | o i | i

Rt s Appston

Self Cer

tion Fom User Name Action Detail Date & Time

< 9 Amountdue: Rs. 30000

K ur

8. Upon processing “Request Payment” option,following Upon processing “Request Payment”
option,following screen appears

/ MFuc s Y Q Squereil % V[ Gusiness %V [ Labowr© % V[ Regicoa % VI3 Facabor XV G signfics x ¥ @ Bmcotic %) [ O x ([ seang® % VI Sogle®l % 3"

& & € 8 hups/dms.cajasthan.gov.in/LDIAS/Acknowlagements/ClarificationAcknowlgement.aspx7id 11/946 =

Government of Rajasthan

Department of Labour

Welcome, Gopal La Mee1a (Labour inspector

BFMS

BoCW Cess/Proect Details

8OCW/ Wekaro Board

Claim Under Quasi Judicial
Compaint Application Application I:
Industrial Dispute
Action Taken: Ready for Payment

bopecion ol
ro—

Hopors

Rt Fied Apcatin

Self Cestification Form

Standng Order Application
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9. Citizen logs into the system and views the status of his applications. The above approved
and payment pending application becomes visible as shown highlighted inthe figure below.
the figure below.

[/ Misbon 57 V@ Squiraibiar V[ Busiecs Aei, %V [} LabourDope X V [} Ragavaton. % Y [d Facebock % V.G sqnibcance - % VI Enecubon P X)) (3 LDV Wae xm
« C @ https/ldms.rajasthan.gov.in/LDMS/R A t/View tione.aspx A =

Government of ajastha n
Department of Labour
Home. Welcume, st put (Gbcwt) 2900010 15442PM  Bach L350 LOGOUT
BOCW Welfare Board Application Number |
BOCW Weltare Cess Detais [ sewen ]
Cause List Application No. Date ActName Service Type Application S.atus Dutation
oo R o unz01s COTEAEtLabot (Repulaton And ABGIRONI ACL 1970 i Tk =
9 29amaore CorERtLaE Reyistaton  Acepled 00w
e v [Ralasthan Shoss Pending 4 the level
Estanisment Renewal wanais | R Renewai Dayment ey
arsctian Shooe Ans Conmortal Esabenmarts - ayment Rocurod. Pandng = Do bvol B
Register Complaint armr R s e
2016 Cortact Labour (Re3uiaton And ABoiton) Act 1970
PopEE— 22016 Corvacties Registaton  Rejected 10ays)
280um 3015 Cortiact Labous (Repulatin And Aboiion) Act 1970 = -
Se¥ Cerification Form 2802016 | Costractor) TR |CE) 1(0ey8
2016 RaIsnan SHo3s AN Conmerdal Esabisnments Pencing at s leve o Laoour
28Jun 2018 FRegistation 1 (Days)
Standing Order Apgicaton Acts, 1958 oo InspectriA)
2016 KaAsSTan Sho3s A Conmeraal ssapisaments Fenaing atte levs o Laoour
2802016 SAMTEE Fegistation #1070 e 1(0ays)
2020t RaSDN Shoss And Cormercis Esabistmerts | puguraugn  Accepiea 1009
27aun2016. RSN Sho3s Ard Comercal EXIDISNMENS | pugiranon  Accepted 2009
2uanzore {3800 80038 03 Conmercal ESBINMTS | ogiiason  Acepia sows)
2016 Corlact Labos (Repulaton And Aboion) Act. 1470 = i
a0mar 20t GortactLabour e Registaton  Accepled o1 ays)
sumarzote | CortactLabour (Reguiaton And ADGHONACL 970 ogisraton  Accepia ) L
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10.

\-

Citizen clicks on the specific registration number and initiates the payment process by
clicking the “Make Payment” as shown below. Fees shall be calculated according to the
number of years for which registration renewal is desired. Make the payment and the
establishment’s registration shall be renewed for the period desired.

TR T )

[ Mibovesyo x Y Q) squimeial % V[ Business Ret -Vnu-wn.,- -wa :Vnr.m ,Vc,.,m .Vmu_..mm B D o wer - x \C e

« € 8 hups/Adiws sajathan.gov.in/l DIS/Reie ShopAnd Al s ?RegNum=SCA/201 518 n=Paymeni20Requin %7y ) =

Government of Rajasthan

Department of Labour

xxxxx Weicome, ashish ounia (Giizer) 28/08%016 157:13 "M Dack T¢ 690 LOGOUT

BUCW Weltare Board Farm '5*
see Rule s
Rajasthan Shops and Commeroial Establishment Act, 1658

DOCW Welfae Cess Details
Cause List
E ert Regitration 1. Recistraton No. 2. Renewal Years

- e

rt Renewal

Kegioter Complant

Restun Filig

So¥ Corification Farm

Standing Ordr Aplcoton ===

Detail Date & Tim:
20 Jun 2016 13:50:22 (0 day)

jun 2016 13:41:30 (0 day)

28 912016 13.28.52(1 ) |

[/ Mimbox 70 %V Squinwibar % V1) Businees Ret x V. [} LabourDepe nvmu,.»-. -Vnw st.,am. xYnu...n. x'j]mu Wat vm

€ 5 € [8 hrps/Adms rapsthan.govin/l DMS/Renewal ViewRenewalShopAndCommercial asps 7RegNim=SCA%2f2016%2f14% 21946 t_num=1&status=Dayment s Requy =

Government of Rajasthan

Department of Labour

Hame Welkzome, ashish puria (Citzen) 20062015 15643PM  BackToSSO  LOGOUT

Fom's'
See Rule 5
Rajasthan shops and Commercial Establishment Act, 1558

Registration 1. Regiswraton No =

Establisament Renewal 3. License Cxpiry Date: 5 Registration No

Amount 1300 |
Payment Mode = Onire.

Register Complaint 5. Regisiraton Cervticate of Zstavlsnment
6. FomV
Retum Filing S A

Self Cerification Fom

Standing Order Applicaton

User Nave Action Dvtan Date & T
2912010 135022 (0 vay)

204020
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11. Citizen is taken to the payment gateway, where he could make the payment as

shown in figure below11.

570 % U Q) ScpiinetMal % V[ Rusinews e

emitrz.gov.in

% Y [ Lo

A A P T A e AT

N\ e il

&

Government of Rajasthan
JepaTment of Information Tecnn3iogy & Communicaton

Transaction Refervice Numbw:
Iransaction Amount(in Ks.\ 10USH- INIE Only

Transaction Nate & Time Wed Jun 29 12:46:40 IST 2016

soloct Hank SULU Net Uanking

13. After the payment of fees, the registration shall be renewed for the desired period. The
certificate could be downloaded in the same manner as in the case of Registration.
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