
USER 

MANUAL 
 

Service - 
Registration 

of Societies 



Step 1 – Go to the website (https://rajsahakar.rajasthan.gov.in/home ) and click Login SSO 

 

 

Step 2 – Login / Register on Single Sign on - https://sso.rajasthan.gov.in/signin 

 

 

 

https://rajsahakar.rajasthan.gov.in/home
https://sso.rajasthan.gov.in/signin


Step 3 – Click on Citizen Apps (G2C) 

 

 

Step 4- Choose and Click on RAJSAHKAR app 
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Step 5 – For New Registration click on New Registration/Profile Update 

 

 

Step 6 – Click on Add New Society or Profiling 
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Step 7 – Choose the required Act and fill the form 

  

 

There are three types of Acts available to provide details of the society:- 

1. Society Registration Act 1958 (NGO, School etc) 

2. Society Registration Act 2001 (Rajasthan Coperative act 2001) 

3. Registration of Sports associations under the Rajasthan Sports Act, 2005 

After this, attach the details of “Basic Details of Society” and related documents related to “Society 

Profile”. 

Step-8 –Registration for Society Registration Act 1958 (NGO, School etc) 

On selecting “Society Registration Act 1958 (NGO, School etc)” in Act, the following screen will be 

displayed in which if the society is not previously registered then select “New Society Registration” in 

“Application Type” and if the society is previously registered then select “Old Society Profiling” in 

“Application Type”. 

GOVIND
Rectangle



 

 

Step 9 - After selecting the “Application Type”, if the “BRN/SAN Number” is available then enter it and 

click on the “Validate” button. In case the “BRN/SAN Number” is not available then click on “Generate 

SAN” to generate the “BRN/SAN Number”.
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Follow the link for registration of BRN/SAN - https://br.raj.nic.in/br/Registration.aspx#!  

 

 

Step 10 - After entering the “BRN/SAN Number”, enter the details on the following screen and click on 

the “Submit “ button.   – For Online Submission of Form 

1st Point :- Submission of application  

2nd Point – Application will be forwarded to Dy Registrar Office (DRO) 

3rd Point – Payment option will be made active after DRO verifies the application  

https://br.raj.nic.in/br/Registration.aspx
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4th Point: - Payment of application fee 

Users can make their society payment by Clicking on the icon given below - SOCIETY- “Society fee 

payment” 

 

 

Click on “PAY” button below and make payment for your society 
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5th Point - Please select payment option and make payment to society 

 

 

Step 11 - Track status of application 

Go to the Society Menu and click on “Track Your Application” 
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Step 12 - Select the “Name of Society” 

 

 

Step 13 - Check Your Application Status (Track Your Application) 
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Step 14 - Download the final signed certificate - Please select “DOWNLOAD’ Option on the Dashboard 

 

Step 15 - Select your society. 
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Step 16 - Download your Certificate 

 

Step 17- Final Digital Signed Certificate. 
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Third party verification 

Go on website and choose the option “Citizen corner “on https://rajsahakar.rajasthan.gov.in 

 

Select the menu – “सोसायटी पंजीकरण की स्थिति देखे” 

 

 

 

 

 

 



Check Society Registration Status 

 

 

Enter the Scoiety Registration Number in the textbox and click Submit button to validate the same
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Citizen can check and verify his/her certificate by self, please scan the barcode from your mobile and 

click on the URL received on your mobile and download the original certificate to your mobile.  
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