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Application Procedure for Registration under all Labour Acts

(Procedure is illustrated for Registration/Licence for Rajasthan Shops & Commercial
Establishment Act, 1958 only. For Registrations/Licences for Contractors & Principal Employers

under provision of The Contracts Labour (Regulation and Abolition) Act, 1970, Building and
Other

Construction Workers (Regulation of Employment and Conditions of Service) Act, 1996,
Registration of establishment under the Inter State Migrant workmen(RE&CS) Act, 1979 & their
Renewals, the procedure is same)

Registration Procedure

1. Register on website - https://sso.rajasthan.gov.in (refer Fig. 1)
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Fig. 1

2. After login, click on LDMS icon for landing to Labour Department Management System
(LDMS) (refer Fig. 2)
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3. After landing on the LDMS portal, click on “Establishment Registration” menu icon. Click
on “Contract Labour (Regulation And Abolition) Act, 1970 (Contractor)”. (refer fig. 3)

Home EdtProfie Change Password Language  @gngish Oblindi Weicome, Test Ciizen (Citizen) 17/01/202351421PM  LOGOUT
BOCW Welfare Board Sulect Moake:[-Secr e G| Applcaton Number- [ ]
rre——

Cause List Application No. Date Act Name Service Type Application Status Duration
Crache Registration 174an2023 | Comtact Lavour (Regulation And AbolRon) ACL 1970 | pegisration  Pending at Officer 0(Days)
A 164812023 Single Integrated Retum Fiing Retum Fiing  Retum Filed 1 Days)
1 4an2023 i d Avall Scheme  Pending at Officer 6(ays)
Establishment Registration 10Jan 2023  Fafor sfive SeEIgia @ WGP & WieTg die T Avall Scheme  Pending at Officer 7 (Days)
« The Beadi and Ciger Workers Act 104an2023  Beneficiary Regitration Registration  Accepted 7(Days)
Pending at Offcer(Test
: e i 034an 2023 IncustrialDipute Pond00 ot OficerTest 14(Days)
Pending at Offcer(Test JLC(Joint
Workers (RE & CS) Act 1996 03Jan 2023 Industrial Dispute eraind ot Oncer(Test 14 (Days)
« Inter-State Migrant Workmen (RE & CS) 02.Jan 2023 Industrial Dispute mm 15 (Days)
ACki 1978 (Conteacton) 02Jan 2023 Industrial Dispute Closed Cases 15 (Days)
+ Inter-State Migrant Workmen (RE & CS) 024an 2023 Industrial Dispute Closed Cases 15 (Days)
Act, 1979 (Principal Empioyer) 02 4an 2023 Industrial Dispute Closed Cases 15 (Days)
Pending at est
+ Motor Transport Workers Act, 1961 30 Dec 2022 Indusiial Dispte 1 e nspactor) i
+ Conlract Labous (RagdioniAnd 30Dec2022 | Rastan Shops Pending at Officer 18 (Days)
Abolition) Act. 1970 (Principal Employer) 30 Dec 2022 Industrial Dispute Closed Cases 18 (Days)
« Trade Unions Act, 1926 30 Dec 2022 Industrial Dispute Closed Cases 18 (Days)
30 Dec 2022 Industrial Dispute Closed Cases 18 (Days)
30 Dec 2022 Industrial Dispute Closed Cases 18 (Days)
30 Dec 2022 Industrial Dispute Closed Cases 18 (Days)
+ Conract Labour (Reguation And 28 Dec 2022 Industrial Dispute Closed Cases 20 (Days)
Abolition) Act, 1970 (Principal Employer " Pending at Officer(Sajjad
% i 15 Dec 2022 Incustial Dispute 5 onar 2 Oficeraiad, 33 (Days)
« Rajasthan Shops And 12345678910111213141516171819202122232425...

Fig. 3

4. Form will appear in the right pane, fill the form and attach required documents (refer
fig.4)
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Government of Rajasthan

Department of Labour

Home Edit Profie  Change Password
BOCW Waelfare Board
BOCW Welfare Cess Details
Cause List
Creche Registration
Establishment Amendment
Establishment Registration
Establishment Renewal
Payment
Register Complaint
Retum Filing
Self Centification Form
Standing Order Application

Third Party Application

5. Submit the Form and LDMS application number will be generated. Keep it safe because
it might be required later for retrieving\tracking the application status. (refer fig. 5 & 6)

Language  @gngiish OHindl Weicome, Test Citen (Ctizen) 17/01/2023 51551 PM _ LOGOUT
| Guidelines to fil the form
1 Fields marked in (") is mandatory

2 Documents to be attached: Photo ID proof of the owner, Address proof of the owner and Scanned signature of the owner.
3 Aftach the certificate issued by the Principal Employer in Form V (Field No. 28 respectively)

Form IV (See Rule 21(1))
Application for License Under
Application for license for Contractor under The Contract Labour (Regulation and Abolition) Act, 1870

A Business Registration Number :l Generate Business Registration Number

. Name ot o Conacer — T gl S—
Tt

Address of the Contractor

State Rajasthan ~|
sow: —

Particulars of establishment where contract labor is to be smpioyed
7. Name of the Establishment * 3

Address of the establishment where contract labour is to be employed

e e e S ST [———
S o ——
14 Permanent Address same as above Cives

Permanent address of the Principal Employer

15. Plot No. 16 Street

Fig. 4

24 Whether the contractor any years(i Oves @no

25 Whether there was any order against the contractor revoking or suspending icense of forfeiting security deposit in yes @No
respect of an earier contract, i 50 the date of such order 2

26 Whether the contractor has worked n any other establishment witnin the past 5 years, if so ive detalls of the
principal employer estabiishment and nature of work

27. Estimated value of the contract work *

28, Please enclose the certficate ssued by the Principal Employer in Form V * Caarin] No e chossi .
Downioad Format

Attach Supporting Documents (Max Size : 450KB)

28.Photo D (For &9, PAN Card, Divng License, Aadnar Card, Passport)* (CRRRTIR] No e chosen

30. Address Proof of the Establshment * [ Cnoose File | No file chosen

31 Scanned Signature with scanned Declaration Form Format
tion Form Format

i ot
AR e —
i —

Check the checkbox if you have contract for more than one district.

[(Choose Fie | No fie chosen

[Jis belong to Muttiple District

Labour Offce elect Office —
Check for Co-operative Society.(Check the checkbox if you are co-operative society.)

is Co-operative Socety.

Tl herby dectare that the particulars given above afe true to the best of my knowiedge and belie!

P oot e 813pi 0 C————1
EERETE

P
Phone: 0141-2450793
Email: labourfdotisuoportiatiraiasthanidotiqovidotlin

Sh Pl

Fig. 5
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BOCW Welfare Board
BOCW Welfare Cess Details
Cause List

Creche Registration
Establishment Amendment
Establishment Registration
Establishment Renewal
Payment

Register Complaint

Retum Filing

Self Certification Form
Standing Order Application

Third Party Application

Home EditProfie Change Password Language @gnglish OHindi

Government of Rajasthan

Department of Labour

Welicome, Test Citizen (Citzen)

17/01/2023 5:08:51 PM_ LOGOUT

THANK YOU FOR THE DETAILS

After scrutiny, the office will intimate about the discrepancy, if any or for the deposit of fee amount. as the case may be.
Registration will be completed after payment confirmation.

Name of Applicant Test Citizen ‘

Application Number

Name of Establishment R ‘

Date of Application Submission 17/01/2023 513 (]

Module Name Contract Labour (Regulation And Abolltion) Act. 1970 ‘ oo
(Contractor)

Request Type Registration

Pre-fixed time required for checking 15 Days ‘

discrepancy

Nodal Officer: Sh. P.P. Sharma (Additional Labour Commissioner (IR))
Phone: 01412450793
Email: labour{dotjsupportfatjrajasthanidotigovidotjin

Fig. 6

6. At the Department level, new registration application will be automatically assigned to

concerned officer.

7. Concerned officer logs in to the system and views the application on his home screen as

BFMS
BOCW Cess Notice

BOCW Cess/Project Details

BOCW Welfare Board

Claim Under Quasi Judicial
Complaint Application

Creche Registration

Industrial Dispute

Inspection Note

Message

Officer Dashboard

Offiine Establishment Registration
Registration / Amendment / Renewal
Reports

Requested Appeal

8. Upon clicking the application number following screen appears. If the officer finds everything

Home Edit Profie Change Password  Language  @English OHindi

shown highlighted below: (refer fig. 7)

Government of Rajasthan

Department of Labour

Weicome, Test JLC (Joint Labour Commissioner) 17/01/20235:1821 PM  LOGOUT

Registration

seiectct [Contact Labour reguaton wnarocv | (R

Application Number  Date of Application Act Name Name of Establishment Application Status Duration
Contract Labour (Regulation And y
1710172023 Aboiition) Act, 1970 (Contractor) I Pending at Officer 0 (Days)
.
6/13 s

Fig. 7

all right, he can click “Payment” button for further processing. (refer fig. 8)
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Government of Rajasthan

Department of Labour

Home Edit Profle  Change Password
BFMS
BOCW Cess Notice
BOCW Cess/Project Details
BOCW Welfare Board
Claim Under Quasl Judiclal
Complaint Application
Crache Registration
Industrial Dispute
Inspaction Note
Message
Officer Dashboard
Offiine Establishment Registration
Registration / Amendment / Renewal
Reports
Requested Appeal

Return Flled Application

Language  @Enghish OHind) Welcome, Test JLC (Joint Labour Commissioner) 17/01/2023 51926 PM  LOGOUT

Registration

Form IV (See Rule 21(1))
Application for License Under
Application for license for under The C Labour ( and A Act, 1970

Registration No:.
Basic Detalls

1. Name of the Contractor *

2. In case of individual. mention father's  [F ainer Name
hame / husband's name *

Address of the Contractor
State * Rajastnar -

3 PlotNo. * 4 Street*

Street
5 City* |City 6, District * g v

Particulars of establishment where contract labor is to be employed
7. Name of the Establishment * Name of the Establishment

Address of the establishment where contract labour is to be employed
8 Plot No * 1 9. Streot * Street

10, City * |City 11, District * ) v
12 Number and date of certificate of registration of the estabiishment under this act * 0 010172023
13, Name of the Principal Employer * |Name of the Principal Employer

14. Permanent Address same as above Vee
32. Other Clarification (

33. Name of Applicant -
34, Mobile Number (Only 10 Digits)
35, Email —

36, Business Registration Number

Labour Office Detail
Labour Office
Check the checkbox if you have contract for more than one district.

Is belong to Multiple District
Check for Co-operative Society.(Check the checkbox if you are co-operative society.)

Is Co-operative Soclety.

| herby declare that the particulars given above are true (o the best of my knowledge and bekel

Search For Existing Records

User Name Action Details Date & Time
Test Citizon Application Submitted 17 Jan 2023 17.08:50 (0 day)

Sh. PP Sharma (Addional Labour Commissioner (IR))
Phone: 0141-2450793

Copyright @ 2023 All tights e

Fig. 8
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9. If submitted application and attached documents are correct, you’ll immediately receive
the SMS/e-mail on your registered mobile number and registered email account for e-
payment of prescribed fees. User can also seethe fee detail in the audit trail after clicking on
the application number on his dashboard. The User can make e-payment by clicking on “Make

payment” button as shown on the Fig. Below (refer fig. 9)

M b (82677 ma XV [ Squmehl 4422 T hewTab

oV [Dbanasacnice ) [) 000 web s x () Aabout Do XY 1 Mionah W xw

¢ 2 C { httpsy/idmsrajasthan.gov.in/L DMS/RegistrationDisplayScreen/UserViswShopandCommercialReq aspr?Registration Num - SCA/2015/14/681792&zct num - L&status & 17

i A G atpeiwangeoge: [ 10M5 [ VibaShama [} LONG Smging @ History [) Abowt M inbox{3SEM-rar G Grel [} NewTed @ laYourWebshe e [F)MangjsWatchicc  » (7] Otherbocimaris
25 Wobe Number (ol 10 Urges! *

24 Pegavabon Pered *

Lisbout Offce Detsi :

Labeur Ofice apul

Clardiabion Uploaded e

In the Audit trail v

fcdress Froot

request is also s

Copy of vent! cuimershpy

reflected with time |, Here is payment request frm
stamp. el th department and citizen
Phito of Exsbirownd

ca click here to make

3 View Chaler Dowrlosd Chaka e payment
User N Ao el Dt & Time
L‘:‘::‘;ﬁ‘m*’““"”“"‘" bt cue . 15002 20 g 2015 084420 (0
i Comptace m3de 1 e quEad Saricabns F o= pending i Pramod Lmar Gupka |Labeur Inspectse 20 A0q 2015024057 (T 0oy

B Appicatin sert tack to ctuzer o carfanor  Phole i Adosess Froct Aiav Copy of remt !
¢ ® annersh dgnatire Prolo of Ormer Ptg of Sabistment

{ 20 2005 152024 (30 dave,
U Agyestion magkas to Pramed famar 3 ey 3015 104483 (7 &,
4 GuptaLabiur A 2005 105 (7 anp

liaw Appleston 5 20 2015 1647 24 (0l
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1 for license for Contractor under The Contract Labour (Regulation and Al

2.1n cace of individual i father's

J Make Payment
R

Registration No.

13 Amount 250

e Payment Mode Online

|C

o [ rormen
N
sl

14

l’é’m TT. ODrSoieT

registration of the establishment under this act *

Fig. 10

10. The authority receives the complete, as shown in figure below, for acceptance

Check the checkbox if you have contract for more than one district.

Is beiong to Multiple District
Check for Co-operative Society.(Check the checkbox if you are co-operative society.)

Is Co-operative Society.

| herby dectare that the particulars given above are true to the best of my knowiedge and belief

Search For Existing Records

User Name Action Details Date & Time
Test Citzen Payment Done 17 Jan 2023 17:33:34 (0 day)
Test Citzen Bl T 17 Jan 2023 17:27.05 (0 day)
Offcer PaymentRequred  Amount Rs. 3375.00 17 Jan 2023 17:25:16 (0 day)
Test Citizen Compiiance Done 17 Jan 2023 17:23:10 (0 day)
Officer Clarification Required ~ Sgnature, Other Clarification 17 Jan 2023 17:21:31 (0 day)

Reason - Comment
Test Citizen Application Submitted 17 Jan 2023 17:08:50 (0 day)

Nodal Officer: Sh P.P. Sharma (Additional Labour Commissioner (IR))
Phone: 0141-2450793
Email: labourfdot]support{at]rajasthanidotjgovdof]in
Copyright @ 2023 All rights reserved.

Fig. 11

11. The authority receives aadhar OTP for validation/ e-sign certificate generation as shown in figure
below.
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eSign Certificate i

— | |

Close I

B - -

vd Please contact LOMS Support team if your Aadhar No. has been not updated on Labour
Department Portal.

Back Clarification Accept Reject

Search For Existing Records

Fig. 12

10113 I

10. After paying the prescribed fees online, the applicant can download his Registration Certificate
online, as shown below. (refer fig.13)
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BOC

DOCW Weltare

Case List
Estavlizhmant Ragieration

Estadiishment Renawal

Register Complaint
Rt =hrg
Selt Cenacaton Form

Standing Order Aoplcation

Government of Rajasthan

Department of Labour

dvebame awish puna (AR 2062018 4520P B Te S5O0  LOGOUT

Form 1 (See Rule 3)
Application for registration under [he Shops snd Commercial Establishments Act, 1958

Part
1 Name of Exabisbemant *
Postal Address of Extablixhment
2 Pottie 3 Sweet” i
4 et s o' lwipun
6 Dmwit* .
T Mame of Ovies * i £ Fathon « NameHustonds Narme .
S Name of Manager (tf 2y 10 Categary of Etabhshment * v
1. Date of starsng e Shop | Establshment 22015

12 Mature of Rusiens * 1atenary hep .

1204) Peate st rour photograch here | Scanned photooraph 16 e crowsed and aftied) |
' 4

128) Pease Aty pour Evtabinment Photoor aph Aong wih employer here (S2annes Photogragh Te Be Browsed and
Ated)

14 Totw no of sevplojees srguyed 0 Shig * Etablshment
15 Vet any tamiy member workieg in Be eatasiahment o ¥le
16 Names o1 Dersons SCIUPIING POION f Management of empiyees Letas Or Fersons

rgaged 0 corhoents CapacE)
17 Rames of wages Detun OF Rases of wages

10. Detats of empiosees weriing i She establuhment Letus O Limpuvees

rom 1

19 Mame of Mace * e . 20, FMease mention Me weeky off day * oy .
Fom 15

21 Fmphvjee Voedl; Hobszys Dot OF Frmpikayen waskly Fotam

Atiach Supporting Documents (Max Sise - 450KH)

22 Photo 10 (ot 6 g PAN Card, Divkog License, Asdhas Card. Pasepert, * Vs PhictedD

23, Dectaramon Form' \ew Dedaranan Form

24 Addwas Proof of the Extatdahiment * O e

25 Cogy of Rent | wnership * \Wew Capy of Ren

26, Atach Form No. 1 Wew Foem No )

27 Name of Applast *

20. Muble Mummber (Only 10 Dgls) * i

29. Regsiraton Pernd *

3. Date Lane201e 3. Bank N =)
[ =
User Name Action Detait Date & Time

1 00 Pay -y
Dayant done for Regitiahon ing Appicanon mw:mmwmnmmtm.uuza 24 An 2016 180043 (0 day

u Form Reviewed, Sent back o ctzen for

Aemount due. Ry 750 24 Jon 2016 17.58.106 (0 day)

makieyg payment
{ wn:nm-uanwu 24 40 2016 17:89 1 (0 gy
Srw Agpioation 24 Jun 2016 1721 0400 day)
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11. Certificate that will be downloaded from LDMS shall be as shown below. (refer fig. 14)

Government of Rajasthan

Department of Labour
LICENSE

Contract Labour (Regulation And Abolition) Act, 1970 (Contractor)

License No. - CLC/2021/2/ License Fees (Rs.) - 156.25

Name of Contractor :-

Name of Establishment :-

Address of Contractor :-

Total Number of employees employed :- 60
Date of Commencement - 01/01/2021
Validity of License - 31/12/2022

ToMss grant License under Contract Labour (Regulation And
Abolition) Act, 1970 (Contractor) Section 12(2) on 06 February 2022.

Seal Licensing Officer
Contract Labour (Regulation and Abolition) Act, 1970 (Contractor), Rajasthan

Fig. 14

12. Validity of this Certificate can be verified from http://labour.rajasthan.gov.in/ (refer fig. 15 & 16)



GOVIND
Rectangle

GOVIND
Rectangle

GOVIND
Rectangle

GOVIND
Rectangle

GOVIND
Rectangle


erify Registration No./License No./Application Status

CLC/2021/2/ | |submit|  Suggestion/

You are invited to wuse Labour Dept. Man:

. & _(LDMS)/Raiasthan Factorv and Boiler Manaaement Svsti
Fig. 15

Act Name: The Contract Labour (Regulation and Abolition) Act,
1970 (Contractor)

Registration | CLC/2021/2/ Application | 03/11/2021
No: Date:
Name: Status: Valid
Valid Upto: 31/12/2022 Download Certificate

How to Validate Signature

| Close |
Fig. 16

NOTE: If there is no action on the application by the concerned approval authority for 45 days (since the
application time), the application shall be deemed fit for auto-approval by the system. The “approved”
status of the application shall be reflected in the audit trail as well. (Refer circular no. ,Q- 8%1% EODB-@
vkbZ-vkj-@Je@2020 ikVZ&1@28777 fnukad 27-10-2022) https://labour.rajasthan.gov.in/Circulars.aspx -
Auto Approval circular of CLC BRAP 2022
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